THE DECC MEETING SPACE RESERVATION FORM

6353 Germantown Ave, Philadelphia, PA 19144
215-844-4200 or dgary@dhexenterprises.com
	GUEST INFORMATION

	Name
	Company

	Address
	Website

	City
	State
	ZIP Code

	Phone
	Email


	BOOKING INFORMATION

	Room 


	Booking Date/Time (include set-up/dismantle)*


	Purpose:

	Set Up Requested* (you may provide additional items, at own expense)
 Seating (Rows/20 chairs)
 Class (6-8 Tables/2chairs)
 Networking (border/10-20 chairs) 
	 Podium
Projector* (+$75 deposit)
Other - explain
	Special Request/Remarks



	PAYMENT INFORMATION

$35/hr  or $150.00 up to 8 hours M-F 9am-6pm  or $45/hr or $250.00 up to 8 hours Evenings & Weekends

*15 minute set-up time and 15 minute breakdown allowed at no cost.  Hourly rate not prorated.

	Amount
	$
	Credit Card Information

	Method
	Credit Card
	Name
	

	
	
	Number
	
	Signature

	
	
	Exp. Date
	
	

	
	
	Issuer
	
	


Signature







Date:
	_________________________________________________________                                 ___________________________________

Place any additional notes in email and on the back


This agreement is for use of the DHEx Center for Education and Culture, aka The DECC.  It is expressly agreed and understood by the Organizer/Exhibitor/Speaker that  DHEx Enterprises, LLC or Deborah Gary shall be under no liability for loss of, or damage to goods and property of Organizer/ Exhibitor/Speaker.  Nor shall DHEx Enterprises, LLC or Deborah Gary be held liable to personal injuries of Organizer/Exhibitor/Speaker or their personnel.  Each Organizer/Exhibitor/Speaker, upon signing this agreement, expressly releases DHEx Enterprises, LLC and Deborah Gary from, and agrees to hold harmless, all such claims.  The Hold Harmless clause includes and indemnifies DHEx Enterprises, LLC and Deborah Gary against any claims arising out of negligent acts or omissions of Organizer/Exhibitor/Speaker, their agents or employees in use of the space.  Organizer/Exhibitor/Speaker further warrants that they will obey all rules, regulations and laws of the County of Philadelphia, PA.  Organizer/Exhibitor/Speaker are advised to carry insurance against damages, loss, fire and theft.

Reservations must be made or canceled NLT 3 days in advance. Payment due at time of reservation confirmation.  No refunds if canceled less than 72 hours prior to confirmed date.  Payment can be made by credit card, Paypal to dgary@dhexenterprises.com, or by check, payable to Deborah Gary, and if mailed, to P.O. Box 44158, Phila., PA 19144 
Freewordtemplates.net

